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1. OEIIII4 E IIOJIOXIIIJVIfl
1.1 Orren tto pa6ore c ltepcoHanoM flBJrf,ercrr caMocrorreJrbHbrM crpyrTypHbrM

noApa3AeJIeHHeM $utuata Ky:fTV s r. I\4eNlyper{eHcKe r4 rolquH.f,erc.rr Ar{pexropy.
1.2 Oraen no pa6ole c [epcoHilJroM Bo3rJraBJrrer EraqarrbHlrK, xoropstft Ha3Harlaercfl Ha

AonxHocrb u ocso6oN,qaercfl or 3ulHr{Maenoft AolNHocrrr [puKa3oM AHpeKTopa Qr,rnuana
KysfTY n r. Me>xgyper{eHcKe (ganee- (Dulual Ky:I'TY)

1.3 B csoefi AetrenbHocrll Oraen no pa6ore c [epcoHaJroM pyxoBoAcrByercfl
3aKoHoAareJIbHbIMH H HopMarr,rBHo-[paBoBbrMu aKTaMr.l Poccuficxofi Oe4epaquu, Ycranovr
Ky:fTY, floroxeuueu o $ra:ruzure KyafT'Y e r. Mexc.4ypeqeHcKe, r{HbrM}r loJroxeHlrqMra,
npHKa3aMI4 u pacropf,xeHnflv-.r pyKoBoAcrBa $urua,ra KysfTY, AoKyMeHTaMr4 cr.rcreMbr
MeHeAxMeHTa Kar{ecrna (CMK).

1.4 Crpyxrypa yrpaBneHr4,
AupeKTopoM.

1.5 Pa6ora OrAera ro pa6ore c

noJroxeHI{eM.
2. UEJIb I,I 3AAATILI

2.1 I-{enr AeqrenbHocrrr orAeJra no pa6ore c nepcoHaJroM: KoMnreKToBaHHe Qraruala
KaApaM14 rIpenoAaBaterefi, yue6Ho-ncuoMorareJrbrroro cocraBa, aAMr4Hr4crparraBHo-
xosqficrseHHoto nepcoHana r4 cfleuuan]rcroB rpe6yeurrx npo$eccuft, cueqnalrnocrefi u
rnaluQuxauull B coorBercrButut c rleJrflMr4, crparerr{efi u npoQr.rJreM Sr,uuana KysfTY,
LI3MeHf,IOUIt4Mt4Cfl BHe[tHr.rMu 14 BHyTpeHHAMr,r yCnOBI4rrM]r erO AerTenbHOCTU.

2.2 3a.ua.{u: opraHu3auIar pa6orsr uo o6ecueqeH[rc nog6opa, paccraHoBrLt, r43yseHufl t4
I4crIoJIb3oBaHI{f, cfleuuaJrr4croB, yqacrl{e n SoprrrnpoBaHlrr,r cra6ulrsoro KoJrJreKTr,rBa, co3AaHr.re

KaApoBoro pe3epBa u pa6ora c HHM; opraHr.r3arlrrs clrcrerMbr yr{era KaApoB, aHuru3 TeKyqecrl4
KaApoB. Coxpauuocrr, yr{er, ol6op, vfloprAorrflBarrue v r4cnoJrb3oBaHlre AoKWeHTots
o6yuarorquxcx B coorBercrBnr c npaBuJraMr{, yc'raHCrBJreHHbrMH @e4epanruofi apxunuofi
cnyN6ofi.

3. OyHKIII4I,I
Orael no pa6ore c [epcoHaroM ocyruecrBrqer:

3.1 KonrnneKToBaHHe fiutuua KaApaMr.r flpeflo.(a]rarelefi, yue6uo-ncnoMorareJrbHoro
cocraBa, aAMHHucrparuBHo-xo:siicreeHHoro trepcoHana a cnequilJrr,rcroB rpe6yenasrx
npoSeccufi, crrequ€ulrnocrefi u rnaru$uxaur4r4 B coolBercrBr{r.t c uentMu, crparerraefi u
upoSr.rnerr,l Quru.Iala, u3MeHflIourltur4cfl, BHeruHr{Mr.r yt BHyrpeHHr{MH ycJroBr{flMr.r ero
Aef,TeJrbHocTI,I.

3.2 <Dopr,aupoBaHue u BeAeHr,re 6asra AarJHbrx o KoJurqecrBeHHoM H KaqecrBeHHoM cocraBo
KaApoB

3.3 lloa6op ra or6op pa6oruuxoB coBMecrHo c pyKoBoAr{TeJuMr4 3ar.rHTepecoBaHHbx

noApa3AeJrenuit pt BHeceHr4e coorBercrByrouux rrpeAnoxeHnfi o6 ux Ha3HarreHlrr4 Ha yKa3aHHbre

AoJIxHocrr,I, o$op*rreHr4e rpr.rKa3oB o flpueMe Ha pa6or;y u gpyrofi Heo6xoAuruoit Els, groro
AOKyMeHTaUz14.

3.4 IrluSopMLIpoBaHLIe pa6ornuxoB BHyrpr.r $nm,tala o6 r,rMerou[xcq BaKaHcr.rrx,
ycraHoBneHlle npflMblx csqsefi co clyx6arrau 3aHflToorl4, I4cIIoJIb3oBarr4e) r{epe3 cnyN6y
3aHrrocrr.r, cpeAcrB Nraccosoil raH$opuaauw ilnfl floMeuleHr{q o6rsnreHuft o saftue pa6oruuron.

3.5 O$opuJIeHHe lpueMa, repeBoAa H yBonr,HeHua pa6ioruuKoB B coorBercrBlrr.r c rpyAoBbrM

3aKoHoAarerbcrBoM, floroxeHHqMH, HHcrpyr(ltr4f,Mr4 14 rrpuKa3aMu AIlpeKTopa Sutmala.
3.6 Yqer r'ruqHoro cocraBa pa6oruuxon, BeAerur{e Jrr.rr{Hbx Aen npoQeccopcxo,

npe[oAaBareJrbcKoro cocraBa, yve6uo-nc[oMofareJrr,Hofo cocraBa u aAMI4HI,IcrparHBHo-
xossficrseHHoro nepcoH€ura, BHeceHHe B Hr{x HoBbrx AaHHr,rx, xapaxTepu3yroqux pa6ornura.

U IIITATHAg qilCJIEHHOCTb ycTaHaBnr.rBaeTcq

nepcoHanor\.{ pefnaMeHTprpyeTcfl HacToflrrlrrM
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3.7 lloAroronxa H BbIAarIa no rpe6oBaHuro pa6orHura cnpaBoK u rourEfi AoKyMeHroB o
sacrosueft u npouuoft rpyaosofi AesrenbHocru pa6orur,rKoB.

3.8 llpraerr,r, 3arIoJIHeHIle, xpaHeHr{e u BhrAar{a rpyAoBbrx KHr,rxeK B coorBercrBr,ru c
r,rHcrpyKrlr.,refi o noprAKe BeAeHr.rff TpyAoBbrx KHr{xer. CnoenpeMeHHoe BHeceHr.re B TpyAoBbre
KHHxKH sanncefi o flepeBoAax, HatpaxAeHuf,x H Ap.

3.9 BeaeHpre ycraHoB,reuHofi AoKyMeHTaur,rH v noAroroBKa orr{erHocrrr rro pa6ore q

rrepcoHirnoM.
3.10 Y.{acrue B rlo.uIoroBKe MarepuanoB,,rns flpeAcraB:reHr{, flepcoHana K nooulpeHr.rqM
3.1 I lloaroroBKa coorBercrByrouux orr{eroB rro neHcHoHHoMy crpaxoBaHr,rrc A

rlpeAcraBneHr.re rdx B opraHbr IIOP.
3.12 O6ecueqeHrre cour{aJrbHbrx rapaurufi TpyAflrrluxcr s o6racrr,r 3aHsrocrr,r, co6JrroAeHr,rE

nopqAKa rpyAoycrpoftcrsa sHcso6oNAaro[Irrxcfl pa6oruuron, [peAocraBJreHnfl HM

ycraHoBneH Hbrx Jlbror pr KoMrreHc auwitt.
3.13 BunoJrHeHr.re 3arrpocoB o rpyAoBoM craxe corpyAHlrKoa (puruara.

3.14 CocraBJreHr.re rpa$rExon orrrycKoB, yqer r.rcflonb3oBaHu, pa6oruurauu orn]cKoB1
oSopuneHze oqepeAHbrx ornycKoB B coorBercrBr{r{ c yrBepxAeHHbrMrr rpaQuxauu 4
AO[OJIHI,rTeJrbHbIX OTTTyCKOB.

3.15 PaccuorpeHr4e Naro6 r.r 3rurBJreHlrfi pa6oruuxoB rro Bo[pocaM flppreMa, neperraeueuux {
yBoJrbHeHr,rq, HapyrxeHr4fl TpyAoBoro 3aKoHoAaTeJrbcTBa,

Cryleuuecxuff orAe.n KaApoB ocyuecrBJrfler:
3.16 Beaenue JruqHbrx Aen Ha cryAeHroB Bcex KypcoB r,r Bcex Sarymreton
3.17 flolyueHue, yr{er v xpaHeHae 6raHros crporofi orr{erHocru (4lrunoir,rosf

aKaAeMI4qecKlIx crrpaBoK, ALIITJToMoB o HenoJrHoM Bbrc[IeM o6pasonauura, npunoxeuufi 4
Aunrouan)

3.18 floaroroBKa, o$oprvrleHue r,r cBoeBpeMeHuarr BbrAarra cryAeHTaM 6nanxos crporo{
OTqCTHOCTI,I.

3.19 3ano:rHeHr4e KHlrr perrrcrparrr.ru lr BbrAaqa Ar,rnnoMoB cryAeHTaM c oruerxofi o ssua.rd
B 3TI4X KHHIAX.

3.20 Or6op, oQoprrareuve u c1ata JILIqHbIx Aen cryAeHToB B apxLIB.

3.2 I llpoeeAeHrre a*urutsa reKfiecrr4 o6yueuur cryAeHroB.
3.22Y'tdr soeuuoo6q3aHHbrx cryAeHToB ra mrourofi Kareropuu: cupor lrJrlr ocraBllruxc,

6es noneqeHr{f, poAuTe.nefi; us r\,ranoo6ecfler{eHHbrx cenefi; T4HBaJIHAoB I ra II rpyuu,
r.rHocrpaHHbx rpaxAaH

3.23 CsoeBpeMeHHoe BHeceHr4e tasN{eHeHtafi B yqerHbre AaHHbIe cryAeHTa, npl4eM rutlHbrx
Aen [epBoxypcH[rKoB or flpueMHoft xoulrcculE.

4. TIPABA
4,1 Tpe6onarr L4 nonyr{arb or Apyrux crpy1rypHLlx no4pa:4eleuufi Heo6xo4uuuf

AoKyMeHTbr, Marepr,raJrrr, uuSoprraarluro rro BonpocaM, BxoA{rrII{M B KoMlereHIIHIo orAeJIa.

4.2 Becru nepelucry no Bo[pocaM, BxoArrrIHM B KoMnereHuuro orAeJIa, a raKxe uo lpyru{
BonpocaM, He rpe6yrouurrr corJracoBaHr.rs c pyKoBoAcrBoM $unuana KysfTY s i.
MexaypeueHcKe. 
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4.3 ,(anarr pa3bflcHeHuf,, peKoMeHAarl[lr v yKa3aHH{ no BoIIpocaM, BxoAflITIHM 
P

KOM11eTeHIII4rO OTAena.

4.4 Y.{acrsoBarb B coBeulaHrasx, npoBoAr4Mbrx B yrrl{Bepcl,ITere no Bonpocarrl pa6otu p

lepcoHanoM 14 cTyAeHTaMH.

5. OTBETCTBEHHOCTb
5.1 OrsercrseHHocrb 3a HeHaAnexarqee H HecBoeBpeMeHHoe BbrrroJrHeHua otaarono tp
pa6ore c [epcoHaJroM 

_ 
tfyurrtufi, [peAycMorpeHHr,rx HacrosrqlrM rroJroxeHlleM, uecefr

HaqanbHr.rK orAena no pa6ore c flepcoHanoM.
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